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1. O0mue moJj10KeHUA

1.1. Hacrosimas monutrka o0paboTku nepcoHanbHbX qaHHbXx MBOY «COL c.
['yxoit» (manee — [lonmutuka) ompexaenser meau oOpabOTKM MEPCOHATBHBIX JAAHHBIX,
KaTeropul M IepedeHb o0padaThlBAEMbIX NEPCOHAIBHBIX JaHHBIX, KaTE€ropuu
CyOBEKTOB, MEPCOHAJIbHBIE JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH HX
00paOOTKM W XpaHEHWs, TMOPAJOK YHHUTOXKEHHUS TMEePCOHAIBHBIX JAHHBIX TPHU
JOCTHXKEHUU 1ieJIed UX 00paOOTKHU WM IIPU HACTYIIJICHUU MHBIX 3aKOHHBIX OCHOBAaHUMN
B MBOY «COII c. I'yxoi» (manee — [llkona).

1.2. JlokanbHble HOPMATUBHBIE AKThl U WHBIE JOKYMEHTHI, pErJIaMEHTUPYIOIIHE
00paboTKy MepcoHANBHBIX NaHHBIX B [1IKkoJe, pa3pabaThIiBalOTCS C YIETOM MMOJIOKEHUN
[Tomutukw.

1.3. [HeiictBue IloauTUKM pacnpoCTpaHSETCs HAa NEPCOHAIBbHBIE JIAHHBIC,
koTopsle Illkona oOpabaTbiBaeT ¢ MCIONB30BAaHUEM U 0€3 HCIIOJIB30BAHMS CPEICTB
aBTOMAaTHU3aLAH.

1.4. B IlonmnTrke NCIIONB3YIOTCA CIEAYIOMINE TIOHATHS:

* IEPCOHANIbHBIC JaHHblE — JII00ass HMHQPOpMalLUs, OTHOCSILAACS MPAMO WIH
KOCBEHHO K ONpEJEJIECHHOMY WM OlpeaessieMoMy (u3nueckoMy Uiy (CyObekTy
NEPCOHAIBHBIX JaHHBIX);

« IEPCOHANIbHBIC JJAHHBIC, pa3pelIeHHbIE CYOBEKTOM MEPCOHATBHBIX JAHHBIX IS
pacnpocTpaHEHus, — IEPCOHAIBHBIE JTAHHBIE, JOCTYII HEOIPAHUYEHHOTO Kpyra JIMI K
KOTOPBIM IPEIOCTaBIIEH CYObEKTOM MEPCOHAIBHBIX JAHHBIX MyTEM Jaud COIJIacusl Ha



00pabOTKy MEepCOHAIBHBIX JTAHHBIX, PA3PEIIEHHBIX CYObEKTOM MEPCOHATBHBIX JaHHBIX
JUIsL pacipocTpaHeHUs: B Mopsiake, npeaycMorpeHHoM dDenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 (nanee — 3akoH);

« OmepaTop NMEePCOHANBHBIX JNaHHBIX (omepaTtop) — lllkona — ropuanYeckoe JIuIo,
CaMOCTOSITEIbHO WJIM COBMECTHO C JPYTMMH JIMIAMH OpraHusymouee # (Win)
OCYIIECTBIsIIONIEe 00pabOTKY TMEPCOHANBHBIX JAHHBIX, OMpEIENIIoNnee Ieu
00pabOTKM TIEPCOHAIBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJJIEKAIINX
00paboTke, elcTBUs (onepaluun), CoBepIIacMble C IEPCOHAIBHBIMU JaHHBIMU;

« 00paboTKa MepcoHAIbHBIX JAHHBIX — JEUCTBUE (Omepalusi) Uiu COBOKYIMHOCTb
NeUcTBUN (omepaluii) ¢ NEepCOHANbHBIMU JAHHBIMU C HCIOJIb30BAaHHEM U 0€3
UCIIOJIb30BAaHUsl CPEACTB aBTOMAaTH3allMM, BKJIOYas cOOp, 3alucCh, CUCTEMATHU3ALMIO,
HaKOIUICHWE, XpaHEHHWe, YyTOuHEeHHEe (OOHOBJIEHUE, W3MEHEHHUE), U3BIICUCHHUE,

UCIIOJIb30BaHUE,  mepenady  (pacnpocTpaHeHue,  MNpeoCTaBiIeHUE,  JIOCTYM),
o0e3nnurBanue, OJI0KMPOBAHKE, YAAICHUE, YHUUTOKEHUE;

e AaBTOMATHM3MpPOBAaHHAs 00pabOTKa MEPCOHANBHBIX JIAHHBIX — 00paboTka
NEPCOHAIBHBIX TAHHBIX C TOMOIIBIO CPEJICTB BRIUUCIUTEIIBHON TEXHUKY;

e pAacCIpOCTpaHEHUE IEPCOHAIBHBIX [aHHBIX — JCHUCTBUs, HAIPABJICHHbIC Ha
PACKpBITHE NIEPCOHAIBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUILI;

e NPENOCTABIICHUE MEPCOHAJIBHBIX JAHHBIX — JCWUCTBHUs, HAIpPABJICHHbIC Ha

PacKpbITUE NEPCOHANBHBIX JAaHHBIX ONPEACICHHOMY JIMILY WJIH ONPEICICHHOMY KPYTy
ALY,

» OJIOKMpOBAaHME MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpanieHue o0padboTKu
NEPCOHAIBHBIX JIAHHBIX (32 UCKIIIOUEHUEM CIIy4aeB, eciii o0paboTka HeoOXxoauma Jist
YTOYHEHHS IEPCOHATBHBIX TAHHBIX);

+ YHMYTOXXEHUE TEPCOHANBHBIX JAaHHBIX — JCHCTBHS, B PE3ylbTaTe KOTOPHIX
CTAaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTH COJEp)KaHUE TIEPCOHATBHBIX HaHHBIX B
MH(POPMAIIMOHHON CHUCTEME IEPCOHAJBHBIX JAHHBIX U (MJIU) B pe3yjbTaTe KOTOPBIX
YHHUTOKAIOTCA MaTEepUaJIbHbIE HOCUTEIH EPCOHAIBHBIX IaHHBIX;

+ 00e3MMYMBaHUE MEPCOHANbHBIX JaHHBIX — JIEHCTBUS, B PE3YJIbTaTE€ KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 UCIHOJIb30BaHUS JOMOJIHUTEIbHOW HHPOpMAIUU
ONpEACIUTh TNPUHAJIEKHOCTh MEPCOHANBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY
NEPCOHANIbHBIX JaHHbIX;

+ uHpOPMALMOHHASI CHUCTEMa TMEPCOHANbHBIX JaHHBIX — COBOKYIIHOCTb
cojepkanuxcs B 0a3ax JaHHBIX TEPCOHAJBHBIX JAHHBIX U O00ECIEYMBAIOUINX HX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTUN ¥ TEXHUYECKUX CPEJICTB;

« TpaHCTpaHWYHAs Tepeada MepPCOHANBHBIX JaHHBIX — Mepeaada MepPCOHANTbHBIX
JaHHBIX Ha TEPPUTOPHIO MHOCTPAHHOTO TOCYJapCTBa OPraHy BJIACTH HHOCTPAHHOTO
rocy/apcTBa, HHOCTPAHHOMY (U3UYECKOMY JIUILy WM MHOCTPAHHOMY HOPUIUIECKOMY
JULLY.

1.5. llIkomna kak onepaTop NepCOHATBHBIX JaHHBIX 00s3aHa:



1.5.1. CobmronaTh KOH(MOUICHIIMATBLHOCTh MEPCOHAIBHBIX JAaHHBIX, @ UMEHHO HE
pacrpoCTpaHsATh TEepPCOHATIbHBIC JaHHBIE M HE IepefaBaTh MX TPETbUM JvilaMm 0e3
corjlacusi CyObeKTa MepPCOHAIBHBIX JAaHHBIX WJIM €r0 3aKOHHOTO IMPEICTaBUTENS, SCIIH
MHOE HE MPEyCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OOecneunth CyObEKTaM MEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM
MPEACTABUTENSIM BO3MOXXHOCTh O3HAKOMIIEHHSI C JIOKYMEHTaMU W MaTepualaMH,
colepKalllUMH WX T[EpPCOHAIbHbIE JIaHHbIE, €CIM MHOE He MPEeAyCMOTPEHO
3aKOHO/IaTEIbCTBOM.

1.5.3. Pa3pscHsaTh CcyObeKTaM MEPCOHANBHBIX JAHHBIX, HX 3aKOHHBIM
MPEJICTABUTENISIM IOPUIMYECKUE TOCIEACTBHUS OTKa3a MNPEAOCTABUTh MEPCOHAJIbHBIC
JTAHHBIE.

1.5.4. bnokupoBaTh WM yAQJIATh HEMPaBOMEPHO oOpabaThiBaeMble, HETOUYHbBIE
MepcoHaIbHbIE JaHHBIC JIM0OO 00eCTIEeYUTh UX OJIOKMPOBAHUE WU yIaJICHHE.

1.5.5. Tlpekpatuth 00pabOTKY M YHHUTOXHUTH WM OOE3JIMUUTH MEPCOHATHHBIC
naHHBIE MO0 OOecmedynTh MpeKpanieHue OoO0paOOTKM U YHUYTOKEHUE WU
00e3TMYMBaHNE TEPCOHAIBHBIX TAHHBIX MPU JOCTIKEHUH 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKy NEPCOHAIBHBIX JAHHBIX WJIH OOECIEeUUTh
npeKpaiieHrne 00paOdOTKH MEpPCOHANBHBIX JAHHBIX B ClIydae OT3bIBa CYOBEKTOM
NEPCOHANBHBIX JTAaHHBIX COTJacusl Ha 00pabOTKy ero MmepcoHaIbHBIX ITaHHBIX, €CIU
MHOE HE MPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJIOMpHOOpETaTeseM
WIH TIOPYYUTEIIEM TI0 KOTOPOMY SIBIISIETCS CYOBEKT NEPCOHATBHBIX JAHHBIX, WIH HHBIM
cornamenreM Mexy [1Ikomoit 1 cyObeKTOM MepCOHATBHBIX JaHHBIX.

1.5.7. llpuHuMatb Mepbl, HEOOXOJIUMBIE U JIOCTATOUYHBIC JIJisi OOECIeUYeHUs
BBITIOJTHEHUS  00S3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M MPUHITBIMU B
COOTBETCTBHM C HUM HOPMATUBHBIMU ITPABOBBIMU aKTaMH.

1.6. IlIkoua BipaBe:

1.6.1. CaMOCTOATENBHO OMPENENATh COCTaB U MEPEUYEHb MEpP, HEOOXOAUMBIX U
JOCTAaTOYHBIX JUJIi OOECHedYeHUs] BBIMOJIHEHUS OO0S3aHHOCTEW, MPETyCMOTPEHHBIX
3aKOHOM M IPUHATBIMH B COOTBETCTBUU C HUM HOPMATHUBHBIMHU MPABOBBIMHU aKTAMH,
€CJIM UHOE HE MPEyCMOTPEHO 3aKOHOATEIBCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh nepcoHAbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX
0e3 ux coryiacus B CIIy4asix, IpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenoctaBnsiTh NEPCOHATIBHBIE JAHHBIE CYOBEKTOB NEPCOHATBHBIX TAHHBIX
TPETHUM JIMIIAM B CIIy4asiX, MIPeAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.



1.6.4. Ilopyuntb 00pabOTKy MEPCOHAIBHBIX JNAHHBIX APYTOMY JIHUIy C COTJIacus
cyOBeKTa NEpCOHAJBHBIX JIAHHBIX, €CJIM HMHOE HE MPEeIyCcMOTpeHO (deaepaibHbIM
3aKOHOM, Ha OCHOBAaHMHM 3aKJIFOYa€MOro C OTUM JHUIOM joroBopa. Jluro,
OCYUIECTBIIsIONEe O00pabOTKY TMEPCOHANBHBIX JaHHBIX M0 mnopydeHuto [Ikombi,
00s13aHO COOJIIO/IaTh TPUHIUIIBI U TIpaBUja OOpPabOTKM MEPCOHANBHBIX JaHHBIX,
MPEIyCMOTPEHHBIE 3aKOHOM, COOJIIOaTh KOH(PUACHIIMAIBHOCTh TEPCOHATBHBIX
JaHHBIX, TPUHUMATh HEOOXOJUMBIC MEphI, HaINpaBICHHbIE Ha O0OEcIeUeHUe
BBITIOJTHEHUS 00s3aHHOCTEN, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHuku, COBEPILIECHHOJICTHUE yyauuecs, poauTenu
HECOBEPILICHHOJIETHUX YYalllUXCsl, UHbIE CYOBEKThl MEPCOHAIBHBIX JIaHHBIX (Janee -
CyOBEKThI IEPCOHAIBHBIX JAHHBIX ) 00s3aHBbI:

1.7.1. B ciy4asax, NOpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IPEIOCTABIATH
[[Ixone noCTOBEpHBIE NEPCOHAIIBHBIEC TAHHBIC.

1.7.2. Tlpu u3MEHEHMM MEPCOHAIBHBIX JIAHHBIX, OOHAPYKEHUH OLIMOOK WIIU
HETOYHOCTEH B HUX HE3aMEUIUTENbHO coo01arh 00 3toMm [llkore.

1.8. CyOBeKThl epCOHANbHBIX JaHHBIX BIPABE:

1.8.1. [Tonydars uHpOpMaIUIO, Kacaroulyocs 00paboTKH CBOMX MEPCOHATBHBIX
JTaHHBIX, KPOME CITy4aeB, KOTJa TaKOW JOCTYII OTpaHr4eH (efepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBats ot IlIKONBI yTOUHUTH TIEPCOHATBHBIE JAHHBIC, OJIOKMPOBATH UX
WJIU YHUYTOXKUTh, €CIIM IEPCOHAIbHBIE JaHHBIE SIBJISIOTCA HEMOJHBIMH, YCTAPEBIINMU,
HETOYHBIMHU, HE3aKOHHO TIONYYCHHBIMU WIIA HE SBISIOTCS HEOOXOAMMBIMH IS
3asiBJICHHOU L€ 00pabOTKH.

1.8.3. )_—[OHOJ'IHI/ITI) IMCPCOHAJIBHBIC TAHHBIC OLINCHOYHOI'O XapaKTCpa 3asABJICHUCM,
BbIPpAKarOIIUM CO6CTB€HHy1-0 TOUYKY 3pPCHH.

1.8.4. OGxanoBath aeiictBus win OesneiictBue LIKoabl B yMOTHOMOYEHHOM
Oprase Mo 3alluTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WK B Cy€OHOM MOPSJIKE.

2. IIpaBoBbIe OCHOBaHUS 00PA0OTKH NMEPCOHATBHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHHUSIMH OOpaOOTKM NEpCOHANbHBIX MaHHBIX B Ilkoie
ABJISIIOTCSL YCTaB M HOPMATHMBHBIE IIPABOBBIE AKTHI, JJIsI MCIOJHEHUS KOTOPBIX M B
COOTBETCTBHH ¢ KOTOpbIMU [1IK0ma ocymiecTBiasieT 00paboTKy MepCOHANBHBIX TaHHBIX,
B TOM YHCJIE:

«TpynoBOil KOJIEKC, UHbIE HOPMATHMBHBIE MPABOBBIE AKTHI, COJIEpIKAIINE
HOPMBI TPYZIOBOTO MPaBa;



« b10JPKEeTHBIN KOJIEKC;

«Hanoroselil KOJICKC;

«['paxk1aHCKHUI KOJIEKC;

«CeMeHHBIN KOJIEKC;

«Denepanbublii 3ak0H OT 29.12.2012 Ne 273-®3 «0O6 obOpazoBanuu B
Poccuiickon @enepanin» U OPUHATBIE B COOTBETCTBHUM C HUM HOPMAaTHBHBIE
IIPABOBBIE AKTHI;

*COLIMAIBHOE, TIEHCUOHHOE M CTPaxOBOE 3aKOHOAATENbCTBO Poccuiickoit
denepannu;

*3aKOHOJATENLCTBO B  cdepe  0Oe30macHOCTH, B  TOM  YHUCIE
AHTUTEPPOPUCTUUECKON 3aAIUIIEHHOCTH.

2.2. IlpaBOBBIMM OCHOBAaHHMSIMHU OOpaOOTKH TMEpCOHaNbHBIX AaHHbIX B lllkoie
TaK)Ke SIBJISIOTCA JIOTOBOPHI C (PU3MYECKUMH JIMIIAMH, 3asBJICHHs (coryiacus,
JOBEPEHHOCTH)  ydalllUXcs W poauTened  (3aKOHHBIX  MPEJICTaBUTENEH)
HECOBEPIICHHOJIETHUX YYAIIUXCs, COTIacus Ha 00paboTKy MEePCOHANBHBIX JTAaHHBIX.

3. Ileau o0paldOTKH MEPCOHATBHBIX JAHHBIX, HX KAaTerOpMM U INEpeYeHb,
KaTeropun Cy0ObeKTOB, NEePCOHAJbHBbIE [JdaHHbIE KOTOPbIX 0OpadaTbIiBaIOTCH,
Crmoco0bl, CPOKM HUX OOpadOTKHM M XPAaHEHHUsl, MNOPSJAOK YHHYTOKEHHS
NePCOHAJBHBIX TaHHBIX

1. Heab oOpabdoTku: opranusanus o0pa3oBaTelbHON  1eATEJbHOCTH IO
0o0pa3oBaTeJIbHBIM MPOrpaMMaM HA4YaJbLHOr0 00lIero, OCHOBHOIO 0O0IIEero W CpeJaHero
0011ero o0pa3oBaHus, J0NOJHUTEIBLHBIM 00111€00pPa30BaTebLHBIM POrpaMMaM

Kareropun ITepcoHanbHbIE TaHHBIC CrenuanbHble JaHHBIE
JAHHBIX
Tlepeyens e (amunus, UMs, OTYECTBO; Ceenenns

e TIOJ; o
JAHHBIX e PAKIAHCTBO; COCTOSIHHH

e JIaTa ¥ MECTO POXKJICHUS; 3A0pOBRA

e un300paxkeHue (pororpacdus,

BHJICO);

¢ IHaCIOPTHBIC NAHHBIC,
e ajJpec pETUCTpAllMK [0 MECTY

JKUTEIbCTBA,
e ajpec (haKkTHUECKOro
MIPOXUBAHUA,
¢ KOHTAKTHBIC JaHHBIC,
* WHIUBUIYaJIbHBII HOMEp
HAJIOTOTUIATEIIbIIHKA;
* CTpPaxoBOU HOMEp
VHIUBUIYaJIbHOIO JIULEBOTO

cueta (CHUJIC);




e cBeleHHUS OO0 YCIIEBAaGMOCTH

o0yyarorerocs U npyrue
CBelleHMs,  oOpasyiomiuecss B
npolecce peanu3anum

o0pa30BaTeNbHON MPOrPaMMBI;

e UHBIC MEPCOHANBHBIE JaHHEIC,
MpeaocTaBiIsieMble  (HU3MUIECKUMU
JUIAMH,  HEOOXOOuMbIe s
3aKJIOYCHUA )51 HNCITOJIHCHU L
JIOTOBOPOB, HUCTIOJHEHHSI HOPM
3aKOHOJMATeNbCTBA B cepe

o0pa3zoBaHHs
Kareropun OOyuJatomiuecs, X pOIUTENHN (3aKOHHBIE TIPEJICTABUTEIIH )
cyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTka M 03 CpelICTB aBTOMATH3aIlMU, B TOM
00paboTKHn qucIe:
. MOJIyYCHHE TIEPCOHAIBHBIX JaHHBIX B YCTHOW W MUCHMEHHOMN
(dbopMe HENMOCPEICTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JAHHBIX;
. BHECCHHS TMEPCOHAIBHBIX TAHHBIX B KYPHAJbI, PECCTPhl U
UH(POPMAIMOHHBIC CUCTEMBbI U JIOKyMEHTHI [1IKOITBI.
Cpoku B Teuenue cpoka peanuszanuu 00pa3oBaTeIbHON MPOrpPaMMbI
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOU JIe B 3aBUCHMOCTH OT
XpaHCHHUS THUIA JJOKYMEHTa, B KOTOPOM COJICPKATCs TIEPCOHAIBHBIC JaHHBIC
ITopsimok B coorBerctBum ¢ IlopsaxkoM YHHUYTOXKEHUST UM OOE3IMYHUBAHMS
YHHYTOXKCHUS MEPCOHANMBHBIX JaHHBIX IIIkOoNBI B 3aBHCHMOCTH OT THIIA HOCHTENS

IEPCOHAJIBHBIX JaHHBIX

2. leab o0pa0doTKU: BBINOJHEHUS] QYHKIHI M NMOJTHOMOYMII padoroaarteissi B TPY

OTHOLIIEHHUSX, B TOM 4HcJie 0013aHHOCTEH M0 OXpaHe Tpyaa

Kareropuu [lepconanbHbIe TaHHBIE CnenuanbHbie | buomerpudeckue
TaHHBIX MePCOHATBHBIC | IEPCOHAITBHBIC
JIAaHHBIC JTAaHHBIC
[lepeuenn * (hamMuIIHsL, UMSI, OTYECTBO; Ceenenuss o | M3o0pakeHne Ha
TAHHBIX * TIOT; COCTOSTHUH doro u
* TPAKIAHCTBO; 3II0POBBS BUICO3AITHCH,
e JIaTa U MECTO POXKJICHUS; MOJTyYEHHBIX c
* nzoopakenue (pororpadus); Kamep
* TIACTIOPTHEIE JIAHHBIC; HaOIr01eHUS
® aJ[peC  pETUCTpPAlliM IO  MECTy
JKUTEIIbCTBA;
e asipec (PaKTUIECKOTO MPOKHBAHHUS;
* KOHTAKTHBIC JAHHBIE;
* MHUBUIYaJIbHBIN HOMED
HAJIOTOILIATEIBIINKA;




* CTPaxoOBOW HOMEP MHIAUBUAYATHLHOTO
nuuesoro cuera (CHUJIC);

* CBEIICHUS 00 o0pa3zoBaHuH,
KBaTU(DUKAIIAH,
MpoeCCHOHAIIBHON TTOATOTOBKE
Y TIOBBIIIICHUH KBaIM(DUKAIIHH;

e CCMCHHOE IIOJIOKCHHE, HaIN4dHue
JleTe, pOJACTBEHHBIE CBS3H;

* CBEJICHUS O TPYOBOM JESITEIBHOCTH,
B TOM  YHCIE HaJIn4uue
MOOIIPEHUM, HArpaXXIeHUN U
(vm) JTUCITUTUIMHAPHBIX
B3BICKaHMI,

* JJaHHBIE O PETUCTpALlUU Opaka;

* CBEJICHUS O BOMHCKOM y4€TE;

* CBEJICHUS 00 MHBAJIMJIHOCTH;

* CBEJICHUA 00 yAEp)KaHUH
AQJTUMEHTOB;

* CBEJICHUS O JI0XOJI€ C MPEIBIAYIIETO
MecTa paboThI;

* UHBIC  TEPCOHAIBbHBIC  JIAHHBIC,

IIPEIOCTABIIIEMBIE
pabOTHUKAaMU B COOTBETCTBUH C
TpeOOBaHUAMU TPYZOBOTO
3aKOHO/ATEIbCTBA
Kareropuu PaGoTHuku, kanAMATH HA pabOTY (COMCKATEIN)
CcyOBeKTOB
Crioco0b1 ABTOMaTH3UpOBaHHas 00paboTKa M 0€3 CpeJCTB aBTOMAaTH3AIlMH, B TOM
o0paboTku qHCIIe:
. MIOJIyYE€HNE NEPCOHAIBHBIX JaHHBIX B YCTHOW U MUCHbMEHHOU
(dbopMe HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TAHHBIX;
. BHECEHUSI IEPCOHAIBHBIX JAaHHBIX B JKypHajbl, PEECTpPbl U
MH(pOPMaLlMOHHbIE CUCTEMBI U JOKYMEHTHI LLIKkoJbI
Cpoxku B Tedenne cpoka neWcTBUS TPYLOBOTO JOroBopa. [[ns xaHammaTtoB — B
o0paboTku TEYEHHE CpOKa, HEOOXOAMMOIO Ui PAacCCMOTPEHHS KaHIUAATypbl U
3aKJIIOUYEHHUS TPYAOBOIO JOrOBOPa
Cpoxku B teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOH /€] B 3aBUCUMOCTH OT
XpaHEHUS TUIA JOKYMEHTa, B KOTOPOM COJEP>KATCS MEPCOHAIbHBIE JAHHBIC, B TOM
4HCJIe B COCTaBE JIMUYHBIX Aen — 50 ser
ITopsnox B coorBerctBuM ¢ IlopsakoM — YHUYTOXXKEHUS U 00€3IMYMBAHHS
YHUYTOKECHHUS MEpCOHAIBHBIX JaHHbIX [lIKoIBI B 3aBUCHMOCTH OT THUIIA HOCHTENSA

NCPpCOHAJIbHBIX JAHHBIX

3. Heap o0paboTku: peaJu3anus I'PaKIAHCKO-NPABOBBIX [0r0OBOPOB, CTO
BBITO/IONIPHOOpeTaTeIeM MU MoJIyuaTejieM KOTopbIX aBjasercs koua




Kareropun

[TepconasibHBIE TaHHBIE

JTAHHBIX
Ilepeuens . (dbamMunus, UM, OTYECTBO;
JTAHHBIX . MaCIOPTHBIE JAHHBIE;
. aapec peructpanuu u (win) GakTUIECKOro MPOKUBAHMUS,
. KOHTaKTHBIC JTAHHBIE;
. WHIMBHUIyaJIbHBII HOMEP HaJOTOIIaTeNbIINKA;
. HOMEp PacyeTHOIO CYETa;
. HOMep OaHKOBCKOW KapThl;
. VHBIE HepCOHAJIbHbIE JTaHHBbIE, IIPEIOCTABIIIEMbIE
bu3MYeCKUMU  NTUIAMU, HEOoOXOAuMBbIe s 3aKIIOYEHHUS U
UCIIOJIHEHUS IOTOBOPOB
Kareropun KoHTtpareHnTsl, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBEeKTOB
Crioco6b1 ABTOMaTH3UpOBaHHasi 00paboTKa W 0e3 CpPeACTB aBTOMATH3aIlMd, B TOM
00paboTKn qHce:
. MOJIyYeHUE MEePCOHAIBHBIX JAHHBIX B YCTHOM M MUCHbMEHHOMN
(dopMe HENoCPeICTBEHHO OT CyObEKTOB MIEPCOHATBHBIX JTAHHBIX;
. BHECEHMsI TIEPCOHAJBHBIX JAHHBIX B >KypHaJbl, PEECTPbl U
nH(pOpMaIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkoITbI
Cpoxku B teuenue cpoka, HEOOXOIUMOTO JIJIsl UCTIOIHEHUS 3aKJIFOUEHHOT0 JI0T0BOpa
00paboTKH
Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JieJ1 B 3aBUCUMOCTH OT
XpaHEHUS TUIIA IOKyMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHAIbHbBIE TaHHbIE
ITopsamox B coorBerctBum ¢ IlopsakoM  yHUYTOXKEHHUS H  OOE3TUYMBAHUS
YHUYTOXKCHHS nepcoHaNbHbIX JaHHbIX IlIkombl B 3aBUCUMOCTHM OT THMIA HOCUTEIS

INCPCOHAJIIBHBIX JaHHBIX

4. lleanb 00padoTKu: 0oOecniedeHue 0€30MaCHOCTH

Kareropuu [lepconanbHbIE TaHHBIE
TaHHBIX
[Tepeuenp . (bamunus, uMsi, OTYECTBO;
TAHHBIX . MacHOpPTHBIE JaHHBIE;
. ajipec perucTpanuu u (Win) GaKTHIECKOro MPOoKUBAHUS;
. KOHTaKTHbIE TaHHbIE
Kareropun [TocetuTenu ko
CcyOBEKTOB
CriocoOsI ABTOMaTH3upOBaHHas 00paboTka M 0Oe3 CpelCcTB aBTOMATHU3AllMH, B TOM
o0paboTku qHCIIe:

. MI0JIy4E€HHE MEPCOHAIBHBIX JaHHBIX B YCTHON U MMCbMEHHOMN
(dbopMe HENOCPEICTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
. BHECEHUSl NEPCOHAIBHBIX JAHHBIX B JKypHAJbl, PEECTPBl U




MH(GOPMaLMOHHbIE CUCTEMBI U JOKYMEHTHI LLIKoJbI

Cpoxu B teuenne nepnona Haxox1eHUs moceTutens Ha Teppuropun Lkosnsr
00paboTKHn

Cpoxu B TedeHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JI€]1 B 3aBUCUMOCTH OT
XpaHEHUS TUINA JIOKYMEHTa, B KOTOPOM COJEPKaTCA IEPCOHAJIBHBIE JaHHBIE, B TOM

yucie MUHUMYM 30 JTHEH B OTHOIIICHUH 3aliCcel KaMep BUICOHAOTIOICHUS

[Topsok B cootBerctBum ¢ IlopsinkoM  yHHYTOXKEHHUST ©  00€3JIMYMBAHUS
YHUYTOXKCHHUA NEpCOHAJIBHBIX JAaHHBIX IIIxonpl B 3aBUCHMMOCTH OT THUIIA HOCHUTEIS
MEePCOHANBHBIX JTaHHBIX

4. YcaoBusi 00padoTKH NEePCOHAIBHBIX JaHHBIX

4.1. koma ocymecTBisieT cOOp, 3amuch, CHUCTEMATU3AIUIO0, HAKOIUICHHUE,
XpaHeHue, yTo4yHeHue (OOHOBIEHHUE, HW3MEHEHHWE), W3BJICUCHUE, HCIIOJIH30BaHUE,
nepegady  (pacmpocTpaHEHHE,  MPEIOCTaBIICHHE,  JOCTyMH),  O0O0e3IWYMBaHUE,
0JIOKMpOBaHUE, yAAJICHUE U YHUUYTOXXCHUE TEPCOHATBHBIX JaHHBIX B COOTBETCTBHH C
3aKOHOJIaTEILCTBOM O TIEPCOHAIBHBIX JAHHBIX W JIOKAJTbHBIMU HOPMATUBHBIMU aKTaMU
IIxobI.

4.2. Bce nepconanbhble nanHbie [llkona nmosnydaer ot cyObeKTa NEPCOHATBHBIX
JaHHBIX, a B CIIy4asX, KOr/la CyObEKT NEPCOHAIbHBIX JaHHBIX HECOBEPILIEHHOJIETHHH,
— OT €r0 poauTeliel (3aKOHHBIX MPEACTaBUTENICH).

4.3. Tlonyuenue o 00pabOTKy MEPCOHATBHBIX JTaHHBIX, PA3PEIICHHBIX CYObEKTOM
MEePCOHAIBHBIX  JAaHHBIX s pacnpocTpaHeHusi, [llkoma  ocymiecTBiser ¢
COOJII0/IEHNEM 3aMpPETOB U YCIOBUM, TPETYCMOTPEHHBIX 3aKOHOM.

4.4. llIxona oOpabaThIBaeT MepCOHAILHBIC JAHHBIE:

«0€3 UCIOJIb30BAHUS CPEJICTB ABTOMATH3AIINY;

*C  UCIIOJBb30BAaHUEM CPEJACTB aBTOMAaTU3allMM B MporpaMmax H
uHpopmarmonasix cuctemax: «1C: 3apmiara u kaape», «1C: bubnuorekay,
«INEKTPOHHBIN KypHan U AHEBHUK», «lIpoxon m mutanue», GPI'UC «Mos
HIKOJIay.

XpaHeHHue NePCOHATbHBIX JTaHHBIX:

4.5.1. lllkona XpaHUT MEPCOHAIIbHBIE JTAHHBIE B TEYEHHE CPOKa, HEOOXOAMMOTO
JUTSL TOCTHKEHUS Teel mX oO0paOOTKH, a JOKYMEHTHI, COJEpKAIlhe MepCOHATbHBIC
JaHHbIE, — B TEYEHHE CpPOKA XPAHEHHS JOKYMEHTOB, MPEIyCMOTPEHHOIO
HOMEHKJIATYPOU JI€JI, C YYETOM APXUBHBIX CPOKOB XPaHEHUS.



4.5.2. TlepcoHanbHble JaHHbIE, 3a(QUKCUPOBAaHHBIE HAa OYMa)XHBIX HOCUTENSX,
XpaHATCsl B 3amupaeMbix IKadax Jub0 B 3alUpaeMbIX IMOMELIEHUSX, AOCTYI K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepcoHanbHble JaHHBIE, 00pabaThIBAEMbIE€ C HCIOJIB30BAHHEM CPEJICTB
ABTOMAaTHU3alIMM, XPAHATCS B TAaKOM IOPSAJKE WM Ha YCJIOBHSX, YTOOBI HUCKIIOUUTH
HEMPAaBOMEPHBIM WM CIy4YalHBIA JOCTYH K HHUM, YHUYTOKECHHME, W3MCHCHHE,
OJIOKUpOBaHUE, KOMUPOBAHME, MPEIOCTABICHUE, PACHPOCTPAHEHUE NEePCOHATBHBIX
JaHHBIX, a TaKXX€ WHbIE HEMpPAaBOMEpHbIE ICHCTBUS B OTHOIICHHH MEPCOHAIBHBIX
JTaHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 3a 00PaOOTKY mepcoHaNbHBIX MaHHbIX B Illkore,
MIPEKPaIIaroT X 00padaThIBATh B CICAYIOMIUX CIIyJasx:

« JOCTUTHYTHI e 00pabOTKH MEPCOHANBHBIX JAHHBIX;

*HICTEK CPOK JECHCTBUS corjlacus Ha 00pabOTKy MepCOHANbHBIX JAHHBIX;
+0TO3BAHO COIJIacHe Ha 00pabOTKYy NEPCOHAIBHBIX JaHHbIX;
+00paboTKa NePCOHANIbHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenaua nepcoHaNbHbBIX JaHHBIX:
4.7.1. lkona obecrieunBaeT KOH(PUACHIIMATLHOCTD MEPCOHATBLHBIX TaHHBIX.

4.7.2. llIkona nepeaaeT MepCOHAIbHBIC JAHHBIC TPETHUM JIMIIAM B CIICAYIOIIUX
cayyJasx:

«CyOBEKT TMEpPCOHAJBHBIX JAaHHBIX Jaj corjlacue Ha Tmepeaady CBOUX
JIAaHHBIX;

elicpe/iaTh JIaHHBIE HEOOXOJMMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJIaTEILCTBA B PAMKAX YCTAHOBJICHHOM MPOLEAYPHI.

4.7.3. lllkona He OCYUIECTBISICT TPAHCTPAHUYHYIO IEpe/layy MepCOHAIbHbBIX
JAHHBIX.

5. AkTyaau3anusi, MCTpPaBJieHUe, yAaJeHNe U YHHUTOKEHHEe MePCOHAIbHBIX
JAHHBIX, OTBETHI HA 3aMPOCHI CYObEKTOB NMEPCOHAJIbHBIX JAHHBIX

5.1. B cmywae mnpenoctaBieHHss CyOBEKTOM TI€PCOHATBHBIX JAHHBIX, €ro
3aKOHHBIM TIpE/ICTaBUTENIEM (PAKTOB O HETOIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX HIIU
HE3aKOHHO MOJIYYEHHBIX NEPCOHANBHBIX AaHHbIX [IIkoiia akTyanu3upyer, ucrpasJsieT,
OJIOKUPYET, yJaseT WM YHUUYTOXKAET UX U YBEJAOMIISIET O CBOUX JIEUCTBUAX CYyOBEKTa
MEPCOHAIBHBIX JTaHHBIX.



5.2. Ilpu pocTwkeHuU Lejed oOpabOTKH TMEepCOHATbHBIX JaHHBIX, a TaKXkKe B
cilyyae oOT3bIBa CyOBEKTOM TIEPCOHAJIbHBIX JIaHHBIX COrJlacus Ha o0paboTKy
NEePCOHANTBHBIX JJAHHBIX MEPCOHAIBHBIC JIAHHBIC MOJIC)KAT YHHUUTOXKEHUIO, €CITH HHOE
HE TIPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM, IMOJydaresieM (BBIFOJOMPUOOPETATEIEM )
10 KOTOPOMY SIBJISICTCSI CYOBEKT IMEPCOHATLHBIX JTaHHBIX.

5.3. YHHUUYTOXEHHE JIOKYMEHTOB (HOCHUTENEH), COAEp)KalUX IEepPCOHANIbHbIC
JaHHbIE, MPOU3BOJUTCS B COOTBETCTBUM C [1OpsiAKOM YHUUTOXKEHUS U 00E3TUUMBAHUS
NepcoHaNbHbIX AaHHBIX IIIKkonbl B 3aBUCHMOCTM OT THUIA HOCHUTENS MEPCOHAIbHBIX
JaHHBIX, B TOM YHCJIE ITyTEM U3MEJbUCHHUS HIPEepe, CTUPAHUs WK (OPMATUPOBAHUS
AJIEKTPOHHOI'O HOCUTEISL.

5.7. Tlo 3ampocy cyOBeKTa TEPCOHAIBHBIX JAaHHBIX WM €ro 3aKOHHOTO
npeacrasutens Illkona cooOmaer emy mHboOpMaIrmio 00 00pabOTKE MEPCOHATBHBIX
JTaHHBIX CyOBEKTa B CPOKH U B TIOPSIAKE, YCTAHOBICHHOM 3aKOHOM.
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